Top 5 job interview tips

If you're counting down the days till your next job interview, these helpful hints will help you get in the right mood so you can leave a lasting impression on the interviewers:
 

1. Do your research

Fail to plan, and you plan to fail. You are certain to be asked specific questions about the company, so make sure you've done your homework on things like;

· *what they do

· *Where they are based (other sites)

Visit their website for more info 

2. Practice your answers

Although there is no set format that every job interview will follow, there are some questions that you can almost guarantee will crop up. You should prepare answers to some of the most common interview questions about your personal strengths and weaknesses, as well as being able to explain why you would be the best person for the job. Some examples questions they may ask are as follows;
1. Tell me about yourself

This is usually the opening question and, as first impressions are key, one of the most important. Keep your answer to under five minutes, beginning with an overview of your highest qualification then running through the jobs you’ve held so far in your career. You can follow the same structure of your CV, giving examples of achievements and the skills you’ve picked up along the way. Don't go into too much detail – your interviewer will probably take notes and ask for you to expand on any areas where they'd like more information. If you're interviewing for your first job since leaving education, focus on the areas of your studies you most enjoyed and how that has led to you wanting this particular role.
2. What are your strengths?

Pick the three biggest attributes that you think will get you the job and give examples of how you have used these strengths in a work situation. Look at your CV for ideas.

3. What are your weaknesses?

Whatever they are, remember to say how you have been working to improve them.

4. Why should we hire you? or What can you do for us that other candidates can't?

What makes you special and where do your major strengths lie? You should be able to find out what they are looking for from the job description.
5. What are your goals? or Where do you see yourself in five years time?

It's best to talk about both short-term and long-term goals. Talk about the kind of job you'd eventually like to do and the various steps you will need to get there, relating this in some way back to the position you're interviewing for. Show the employer you have ambition, and that you have the determination to make the most of every job you have to get where you want to be.

6. Why do you want to work here?

The interviewer is listening for an answer that indicates you've given this some thought. Read through your application to ensure you remember what you’ve put in there.

7. What are three positive things your last boss would say about you?

3. Look the part

Appearances shouldn't matter, but the plain fact is that you are often judged before you've even uttered a word. Dress smart.

4. Stay calm

Good preparation is the key to staying in control. Plan your route, allowing extra time for any unexpected delays and get everything you need to take with you ready the night before. Remember to speak clearly, smile and remember that your interviewers are just normal people, and they may be nervous too!

5. Ask questions

You should always have some questions for your interviewer to demonstrate your interest in the position.  Some example questions you may be able to ask are as follows;

· What’s the best thing about working at your company?

· What is the main thing the organisation expects from its employees?

· When would I start?

· What is the turnover of staff like throughout the company?

· What is the career progression options for me?

