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COURSE APPLICATION FORM FOR EXTERNAL ORGANISATION

Please complete in BLOCK CAPITALS




Inputted



Please complete all sections of this form





	Payment Details



	Contact name for Invoice 
	

	Invoice address
	

	Telephone number


	

	Email Address


	

	Purchase order number


	


	Please sign below to agree to the terms and conditions overleaf to secure a place on our course

	Signed Applicant
	

	Dated
	

	Signed Line Manager
	

	Please print name here
	

	Dated
	

	Telephone Number
	


Terms and Conditions

1.


 Definitions

1.1
In these terms the following words shall have the following meaning given to them:

“NCC” means Nottingham City Council.
“Customer” means the organisation purchasing the Training.
“Order” means the form setting out the training requirements, including date, location and Fee.

“Training” means the social care related training to be delivered by NCC to the Customer.


“Working Day” means Monday to Friday excluding any public holidays.

“Fee” means the charge to be paid in respect of the Training and any associated charges including the venue where applicable.

“Training Date” means the date upon which the Training will be delivered.

“Delegates” means the Customer’s staff and other invited attendees that will receive the Training.

“Training Materials” means the training materials to be supplied by NCC including course notes and any certificates where applicable.

2.
Price and Payment

2.1
The Customer shall pay the Fee as set out in the Order, together with any VAT.

2.2
NCC shall invoice the Customer upon placing an Order for Training and the Customer shall pay NCC within 30 days of the date of the invoice.

2.3
Any late payment will incur interest as permitted in accordance with the Late Payment of Commercial Debts (Interest) Act 1998.

2.4
All payments will be made in full without any right of set-off, counterclaim, deduction or withholding.

2.5
The following cancellation payments may be due in the event of a cancellation by the Customer:


0-5 Working Days before Training Date = 100% of Fee


6-10 Working Days before Training Date = 50% of Fee


11-15 Working Days before Training Date = 25% of Fee


No cancellation fee will be incurred where the Training is cancelled by the Customer more than 15 Working Days prior to the Training Date.
2.6
Notification of withdrawal from a course should be in writing (e-mail or memo) or in emergencies by phone and confirmed in writing.  

2.7
In the event of cancellation by NCC, the parties shall re-arrange the Training, OR NCC shall reimburse any Training Fee paid by the Customer.  NCC shall incur no further liability where it cancels the Training.

3.
Training Delivery and Content

3.1
The Training shall deliver the objectives stated in the advertising for the training.
3.2
The Training shall be delivered by NCC staff being competent/qualified persons.  
3.3
NCC accepts no responsibility or liability in how the Training Materials and information is used by the Customer.
3.4
NCC shall not develop any specific application of social care procedures for the Customer and it is the Customer’s responsibility to ensure that it and its staff comply with all legislative requirements.
4.
Venue

4.1
The Training will be delivered at the premises as advertised or arranged with the customer. 

4.2
Any Training delivered at NCC premises may incur a charge as set out in the Order.
5.
Intellectual Property Rights (“IPR”)

5.1
All IPR in or arising out of or in connection with the Training Materials are and shall be owned by NCC.  The Customer and Delegates may use the Training Materials when attending any course and as a record of information.  Only the Customer, Delegates and other Customer staff may use the Training Materials.  No other rights in the Training Materials are given to the Customer under this agreement.

5.2
The Customer (including its staff and Delegates) will not:

5.2.1
copy any of the Training Materials except where such copying is incidental or necessary for the purpose of completing the course;

5.2.2
rent, lease, sub-licence, loan, translate, merge, adapt, vary or modify the Training Materials.

6.
Limitation of Liability

6.1
Nothing in these terms shall limit or exclude NCC’s liability in respect of death or personal injury caused by its negligence; fraud or fraudulent misrepresentation; or any implied warranty contained in the Supply of Goods and Services Act 1982.

6.2.
NCC shall not be liable under or in connection with this agreement whatsoever for any damage or indirect or consequential loss (which includes without limitation pure economic loss, loss of profits, loss of business, loss of goodwill and any other like loss) howsoever caused. 
6.3
Subject to clause 6.2 NCC’s maximum aggregate liability under or in connection with this agreement shall be limited to the amount paid for the Training.

7.
Freedom of Information
7.1
The Customer acknowledges that NCC is a public authority subject to the requirements under the Freedom of Information Act 2000 and where necessary the Customer will assist and co-operate with NCC to enable NCC to comply with its information disclosure obligations.

8.
Confidentiality

8.1
Each party acknowledges and agrees that any and all information concerning the other’s business or the terms of this agreement is confidential (“Confidential Information”) and each party agrees that is shall not permit the duplication, use or disclosure of any Confidential Information to any person unless such supplication, use or disclosure is expressly authorised in writing by the other party, or is required by the operation of law.  Confidential Information does not include information which at the time of disclosure is available to the public.  The parties shall take all reasonable steps to ensure that their employees, agents and sub-contractors comply with this requirement.
9.
Entire Agreement
9.1
These terms and conditions and the Order shall comprise the entire terms and conditions of this agreement.  The Order and these terms and conditions shall take priority over any other arrangements, communications (whether verbal or written), or any other documents (including, but not limited to, other orders or other terms and conditions) unless the Order is subject to an overriding contract pertaining to the Training either issued by or referred to by NCC.

10.
Contracts (Rights of Third Parties) Act 1999

10.1
For the avoidance of doubt nothing in this Agreement shall confer on any third party any benefit or the right to enforce any terms of this Agreement and the Contracts (Rights of Third Parties) Act 1999 is expressly excluded.

11.
Governing Law

11.1
This agreement shall be governed by English law subject to the exclusive jurisdiction of the English courts.

Course Details





Course Title……Introduction to Safeguarding Children - £100 per place





Course Date……………………………………… Venue…….……………………………………





Please keep a note of this information.  It is your responsibility to check with the course organiser that your place has been confirmed approximately two weeks prior to the course date. A confirmation will be sent out prior to the course.





Applicant Details – PLEASE COMPLETE IN BLOCK CAPITALS








Last Name………………….………… First Name…………………………………………..…….





Title………………Position(s) Held………………………..……………………………………





Name of Agency………………………………….…………………………………….….…..





Full Address of Work Base………………….………………………………………………….……





Postcode…………………………Tel No…….……………………………Ext…………………..





Email address……………………………………………………………………………………..





Does your Agency provide services to Nottingham City residents? (Please circle) Yes/No:





Female/Male (Please Circle)





Please describe your racial or ethnic origin: (Please circle)





UK/European	Indian		Pakistani	African		African-Caribbean





Other Asian 		Chinese	Other (Please specify) ………………………





Disability:             (Please Tick if you are a disabled person)





Particular needs: Please specify your requirements (e.g. Physical, Access, Communication Aids etc)





…………………………………………………………………………………………………………………………….





Cost of Training


£100 per person per day














