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Family Details:

	Family Name(s):
	

	Address:

(inc. postcode)


	

	Telephone No:
	


Please provide the details of any persons in the household:

	Full Name:
	Date of Birth:
	National Insurance Number required for all persons aged 16 and above

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Please provide the details of any other agencies known to be working with the family:

	


Note: Where possible, include names and contact details of any workers known to be working with the family, and which family members those workers are involved with.
Version: Phase 2, version 7




Please complete this form to identify a family that may meet the criteria for Priority Families and if you feel it is a match then nominate the family for support by sending the checklist to the secure email address at the end of this form. 

Please note that at this stage, the form should be completed using your own professional judgement and will be subject to further checks if necessary. You are not required to research any missing information.
If you complete the form and following checks the family do not meet the criteria for Priority Families support, the family will be allocated to the most appropriate worker under a Common Assessment Framework or signposted through Children and Families Direct.

For the purposes of initial identification a family needs to have at least two indicators spread over at least two of the six domains (Crime/ASB, Education, Employment, Children who need help, Domestic Abuse, Health), to be classified as a Priority Family – ideally across more than one individual. NB Please list all individuals in the family that indicators apply to in the column ‘Who in the family?’, for example more than one child may have poor school attendance, an adult and a child may be offending.










     
	The family includes at least one of the following…
	Yes / No
	Who in the family?

	A child (under 18) who has committed a proven offence (where a formal outcome is given, either in or out of court) in the previous 12 months.
	
	

	An adult or child who has received an anti-social behaviour intervention (or equivalent local measure) in the last 12 months.
	
	

	An adult prisoner who is less than 12 months from his/her release date and will have parenting responsibilities on release.
	
	

	An adult who is currently subject to licence or supervision in the community, following release from prison, and has parenting responsibilities.
	
	

	An adult currently serving a community order or suspended sentence, who has parenting responsibilities.
	
	

	Adults or children nominated by professionals because their potential crime problem or offending behaviour is of equivalent concern to the indicators above.
	
	









   
	The family includes at least one of the following…
	Yes / No
	Who in the family?

	A child who is persistently absent (Currently measured as missing 15% of sessions, but reduces to 10% in September 2015. Threshold will continue to reflect the Department for Education metric) from school for an average across the last 3 consecutive terms.
	
	

	A child who has received at least 3 fixed term exclusions in the last 3 consecutive school terms; or a child at primary school who has had at least 5 school days of fixed term exclusion in the last 3 consecutive terms; or a child of any age who has had at least 10 days of fixed term exclusion in the last 3 consecutive terms 
	
	

	A child who has been permanently excluded from school within the last 3 school terms.
	
	

	A child who is in alternative educational provision for children with behavioural problems.
	
	

	A child who is neither registered with a school, nor being educated in an alternative setting.
	
	

	A child nominated by education professionals as having school attendance problems of equivalent concern to the indicators above because he/she is not receiving a suitable full time education (Sections 7 and Section 19 of the Education Act 1996 provide a definition of a ‘suitable’ education. In summary, this means it is appropriate to the child’s age, ability and aptitude; and to any special educational needs, either by regular attendance at school or otherwise).  
	
	


    


 








  
	The family includes at least one of the following…
	Yes / No
	Who in the family?

	A child who has been identified as needing early help 

(this may include children below the threshold for services under Section 17, Children Act 1989)
	
	

	A child ‘in need’ under Section 17, Children Act 1989.
	
	

	A child who has been subject to an enquiry under Section 47, Children Act 1989.
	
	

	A child subject to a Child Protection Plan.
	
	

	A child nominated by professionals as having problems of equivalent concern to the indicators above.
	
	




	The family includes at least one of the following…
	Yes / No
	Who in the family?

	An adult in receipt of out of work benefits. (As per the first programme, this includes adults in receipt of Employment and Support Allowance, Incapacity Benefit, Carer’s Allowance, Income Support, Job Seekers Allowance and Severe Disablement Allowance)
or 

An adult who is claiming Universal Credit and subject to work related conditions. (To be consistent with the Department for Work & Pension’s approach, this includes adults required (i) to attend ‘work focused interviews’; (ii) to meet ‘work preparation requirements’ (e.g. those with limited capability for work currently, but could make reasonable steps to prepare for work); and (iii) to proactively look for work (e.g. those expected to look and be available for work)
	
	

	A child who is about to leave school, has no/ few qualifications and no planned education, training or employment.
	
	

	A young person (16 or 18 years old) who is not in education, training or employment.
	
	

	Parents and families nominated by professionals as being at significant risk of financial exclusion. This may include those with problematic/ unmanageable 

levels and forms of debt and those with significant rent arrears. 
	
	


Benefit: please add national insurance numbers to front sheet
	Job Seekers Allowance
	Yes / No
	Who in the family?

	Job Seekers Allowance (ex-Incapacity Benefit claimant)
	
	

	Employment Support Allowance
	
	

	Income Support
	
	

	Incapacity Benefit
	
	

	Carer’s Allowance
	
	

	Severe Disablement Allowance
	
	




	The family includes at least one of the following…
	Yes / No
	Who in the family?

	A young person or adult known to local services has experienced, is currently experiencing or is at risk of experiencing domestic violence or abuse
	
	

	A young person or adult who is known to local services as having perpetrated an incident of domestic violence or abuse in the last 12 months. (The time limitation is to ensure the data share is proportionate and in line with the requirements of the Data Protection Act. However, local authorities and their partners (particularly the police) can agree alternative local arrangements whereby information covering a longer period of time is shared where relevant. This is permissible and in line with the programme’s broader policy objectives)
	
	

	The household or a family member has…
Been subject to a Police call out for at least one domestic incident in the last 12 months (As above).
	
	




	The family includes at least one of the following…
	Yes / No
	Who in the family?

	An adult with mental health problems who has parenting responsibilities or a child (this includes children with conduct disorders) with mental health problems (the adult or child does not need to be in receiving specialist treatment). 
	
	

	An adult with parenting responsibilities or a child with a drug or alcohol problem.
	
	

	A new mother who has a mental health or substance misuse problem and other health factors associated with poor parenting. This could include mothers who are receiving a Universal Partnership Plus service (Universal Partnership Plus is a service offered by a health visiting team and local services to support families with children under 5 years old who have complex issues that require more intensive support) or participating in a Family Nurse Partnership. 
	
	

	Adults with parenting responsibilities or children who are nominated by health professionals as having any mental and physical health problems of equivalent concern to the indicators above. This may include unhealthy behaviours, resulting in problems like obesity, malnutrition or diabetes.
	
	




Details of worker completing the checklist:
	Full Name:
	

	Job Title:
	

	Department/Agency:
	

	Phone No:
	

	E-mail Address:
	

	Manager/Supervisor:
	

	How long have you been
working with this family?
	

	Will you be the Family Partnership Worker?
	

	Date:
	


In your professional opinion, which level of support does this family require and do they use high cost services?
	
	Additional

(Low Need)
	
	Extensive

(Medium Need)
	
	Protection

(High Need)


	Is this a family that uses high cost services?
	Yes
	No


Examples: accessing hospital A&E instead of GP support, meeting thresholds for Public Sector support such as benefits payments, social care intervention, having a statement of educational needs.

	Is there any other detail that you want to tell us about the family?




Completed forms should be returned to: pfid2@nottinghamcity.gcsx.gov.uk  
This must also be from a secure email address. If you do not have access to secure email your local Children’s Centre can scan the form and forward it to us.  You do not need to use gcsx email if you also have a nottinghamcity.gov.uk email address as that is secure internally.
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Domain 1—Parents and children involved in crime or anti-social behaviour
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Domain 2—Children who have not been attending school regularly
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Domain 3—Children who need help
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Domain 4—Adults out of work or at risk of financial exclusion and young people at risk of worklessness
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Domain 5—Families affected by domestic violence and abuse 
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Domain 6—Parents and children with a range of health problems
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Referrer’s Details








